Item Number Style Notes:
The easiest way to track official actions is to give each action an item number.  In this example, the first two numbers represent the year in which the action was taken, and the last three numbers are the sequential order of the actions.  An action number of 15-055 will tell you that you need to look in the 2015 minutes.  If the organization records about 100 actions per year, this motion will likely be found in the May, June, or July minutes.  The item numbers, like the draft minutes, are not final until the minutes are approved.  Set the minutes template in a two column format, with the column for the item numbers right justified and bold.  You can also use a ** symbol to note that an item was discussed or reported on, but no action was taken. These minutes are from a meeting using the subject-based agenda.
Name of Organization
Minutes

Regular meeting March 1, 2017
	
	The regular meeting of the LCO was called to order by President Nancy Norcross at 7:00pm on March 1, 2017.  Mary Margin, secretary, was present to record the minutes.



	17-020
	The minutes of the February meeting were approved as distributed to the members in the newsletter prior to the meeting.



	**
	Dan Denim gave the treasurer’s report.  The report was filed for audit.



	17-021
	Dan Denim moved to send a donation of $250 to the public library.

MOTION CARRIED.



	**
	Audit Committee Chair Larry Larson reported that the committee met on February 10 and audited the financial records of the association.



	17-022
	Larry Larson moved the adoption of the audit report.

MOTION CARRIED.



	17-023
	Dan Denim moved to amend LCO Bylaws Article III, Section 2 by striking $50 and inserting $75.

MOTION CARRIED – two-thirds requirement met (show of hands vote)


	17-024
	Dan Denim moved to send a $250 donation to the public library with a thank-you note to be written by the secretary expressing our appreciation for allowing us to use their facilities last month. 

MOTION CARRIED



	17-025
	Dan Denim moved to “purchase a laptop computer for the secretary.”  The motion was subsequently amended to read: “purchase a laptop computer and portable printer for the secretary, and to reimburse Internet access fees both at home and while traveling for the association.” 

MOTION CARRIED


	17-026
	There were no corrections to the minutes of the February meeting.
MINUTES APPROVED G/C



	17-027
	The following were nominated for the nominating committee:

Jack Jones, Greg Garrett, Anne Marie Anderson, Betty Bradley, Marie Morgan

The election results were:  Jack Jones – 23 votes, Greg Garrett – 25 votes, Anne Marie Anderson – 41 votes, Betty Bradley – 32 votes, Marie Morgan – 37 votes.

The 2010 nominating committee will be Anne Marie Anderson, chair, Marie Morgan, and Betty Bradley.



	17-028
	Terry Carmody moved to set the annual banquet date as June 15, 2009 at Colonial Country Club.

MOTION CARRIED



	17-029
	Terry Carmody moved to adopt “A Night of Reflection” for the annual banquet theme. Suzi Lincoln moved to create a blank, and the motion carried. The following suggestions were made:  “Last Dance,” “Sayonara,” “Going to Town,” “Homeward Bound.” The suggestions were voted on in the order proposed, and it was agreed that the suggestion with the highest affirmative vote would be adopted. “Last Dance” received 12 yes and 4 no votes. “Sayonara” received 10 yes and 6 no votes. “Going to Town” received 13 yes and 3 no votes. 

The annual banquet theme is “Going to Town.”



	17-030
	President Norcross appointed the following members to the banquet planning committee: Terry Carmody, Mary Jo Swanson, Suzi Lincoln, and Frank Manning.



	
	

	17-031
	President Norcross also appointed the annual fundraiser auction committee: Sharon Peterson, Jennifer Carter, Nicholas Graves, Jeremy Horton, and Ted Andrews.



	**
	Colette Collier Trohan, CPP-T, PRP gave the educational program: “How to be a Great Member.”



	**
	There being no further business, President Norcross adjourned the meeting at 9:10pm.
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